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Full School Name 
 ITE Student Chapter
Annual Report
Outstanding Student Chapter Application	Comment by Villalobos, Cole G.: Use this document only if applying for Outstanding Student Chapter	Comment by Villalobos, Cole G.: Submittals shall follow the format of an Annual Report, summarizing Chapter activities in the previous year. 

Do not exceed five pages in length (for text) and one additional page of photographs. 

Reports should address how the Chapter supported the overall goals and objectives of ITE, addressing key factors, including: 
Chapter Administration (15 points) 
Networking Events (15 points) 
Leadership Development (15 points)
K-12 STEM Outreach (10 points) 
Application of Technical Knowledge (15 points) 
New Member Recruitment (10 points) 
Diversity and Inclusion (5 points) 
Training/Professional Development (5 points) 
Field Trips/Technical Tours (5 points)
Service Projects (5 points)


Date (ex. March 1, 2026)


Name of person who will be receiving the check.	Comment by Villalobos, Cole G.: Example:

Dr. Bob Smith
Western Michigan University ITE Student Chapter
1234 Mailing St
Kalamazoo, MI, 48484
School Name or entity the check should be mailed to
Address for Mailing Check to
City, State Zip code, United States

Email: Advisor Email
Student Chapter Website: Place Link Here
[bookmark: President’s_Message][bookmark: _bookmark0][bookmark: 702391b7eaa9df155fc5799ad04f6c2ba7c17783][bookmark: Member_Roster][bookmark: _bookmark1]


Chapter Administration (15 points)	Comment by Villalobos, Cole G.: Chapter Administration (15 points) 

Hold Regular Meetings – Baseline should be a minimum of four meetings annually, file annual report and have elected officers. 

In this format, please list your regular member meetings: Meeting # | Dates of meetings | Location (City) | Topic and Speaker 

Describe one or two meetings that were particularly well received by the members, noting any highlights or distinguishing elements, such as a joint meeting with another group or a successful format. 

Did you file an Annual Report and include elected officers? 
[bookmark: 1.1_Regular_member_meetings][bookmark: _bookmark3][bookmark: 1.2_Notable_meeting_highlights][bookmark: _bookmark5][bookmark: 2_Networking_Events_(15_points)][bookmark: _bookmark6]
















Networking Events (15 points)	Comment by Villalobos, Cole G.: Did your Chapter hold any networking events, particularly with practicing transportation professionals? 
















[bookmark: 3_Leadership_Development_(15_points)][bookmark: _bookmark8]Leadership Development (15 points)	Comment by Villalobos, Cole G.: What is your Chapter doing to encourage leadership development within the chapter? 
[bookmark: 3.2_Annual_Election_Process][bookmark: _bookmark10][bookmark: 4_K-12_STEM_Outreach_(10_points)][bookmark: _bookmark12]










K-12 STEM Outreach (10 points)	Comment by Villalobos, Cole G.: Did your Chapter participate in any K-12 STEM Outreach events? 















[bookmark: 5_Application_of_Technical_Knowledge_(15][bookmark: _bookmark13]Application of Technical Knowledge (15 points)	Comment by Villalobos, Cole G.: Did your Chapter address a local transportation issue or collaborate with industry on a project or program, for example. 

Did any of your members prepare for or present student papers for ITE Districts/Sections or other industry organizations? 

Were any technical papers published in the ITE Journal or other technical publications? 















[bookmark: 6_New_Member_Recruitment_(10_points)][bookmark: _bookmark15]New Member Recruitment (10 points)	Comment by Villalobos, Cole G.: Did your Chapter have a member recruitment event or another method of attracting potential new members? 
[bookmark: 7_Diversity_and_Inclusion_(5_points)][bookmark: _bookmark19]













Diversity and Inclusion (5 points)	Comment by Villalobos, Cole G.: This can be described demographically as well as through activities that encourage the engagement of students from additional disciplines of study outside of the traditional transportation curriculum. 











[bookmark: 8_Training/Professional_Development_(5_p][bookmark: _bookmark21]Training/Professional Development (5 points)	Comment by Villalobos, Cole G.: Did your Chapter put on any training events for your members or host an educational opportunity? 










[bookmark: 9_Field_Trips/Technical_Tours_(5_points)][bookmark: _bookmark22]Field Trips/Technical Tours (5 points)	Comment by Villalobos, Cole G.: Did your Chapter go on any field trips or technical tours? 







Service Projects (5 points)









[bookmark: Event_Photos][bookmark: _bookmark23]Student Chapter Photos
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A Community of Transportation Professionals




